
CUSTOMER ORDER FORM FOR COPIES 

 

NAME OF CLERK RECEIVING REQUEST _________________________________________________                                      

DATE COPIED__________ AMOUNT DUE __________DATE COMPLETED__________PAID______  

 

FEES MUST BE PAID FOR IN ADVANCE OF COMPLETED COPY REQUEST OR 

PAYMENT CONFIRMATION WITH OUR OFFICE IN WRITING IS REQUIRED. 

 

PERSONAL CHECKS ACCEPTED WITHIN NUECES COUNTY. 

MONEY ORDERS OR CASHIER CHECKS ACCEPTED  

FOR OUT OF COUNTY OR OUT OF STATE! 

 

PLEASE CONTACT SPECIFIC DEPARTMENT FOR COST OF COPIES. 

JOHN MITCHELL (CIVIL)                                          PHONE: 361-888-0534 / FAX: 361-888-0571 

GRACE GUERRA (CRIMINAL)                                  PHONE: 361-888-0681 / FAX: 361-888-0759 

MINNIE LEAL (PROBATE)                                         PHONE: 361-888-0591 / FAX: 361-888-0673 

RECORDS 6TH FLOOR (DISPOSED)                           PHONE: 361-888-0726 / FAX: 361-888-0447 

 

(*) REQUIRED FIELDS TO BE COMPLETED 
 
* CAUSE NUMBER: ___________________________ 

 

* STYLE__________________________ VS __________________________________ 

* DOCUMENT TITLE:                                   

______________________________________________________________________________________ 

 

* STATUS: PENDING    ___       DISPOSED___        # OF COPIES: ____ 

 

* PLEASE SPECIFY:      (  ) CERTIFIED   (  ) UNCERTIFIED   (  ) WHOLE FILE 

* ATTORNEY/PARTY REQUESTING:  

   ______________________________________     PHONE # ___________-__________ _-___________                                    

 


