
Instructions for Viewing the New Commissioner’s Court Agenda 
 

1. Open the Agenda 
2. Save it to your computer 
3. Open the saved Agenda and do the following: 
4. Go to View on the Menu Bar at the top of the screen (see Figure 1) 
5. Go to Toolbars 
6. Go to More Tools… and click on it 
7. Scroll down to the Page Navigation Toolbar section (see Figure 2) 
8. Make sure the Previous View and Next View options are checked 
9. Click the OK button 
10. Click on the Bookmarks Icon on the left side of the screen (see Figure 3) 
11. Click on the Options Dropdown (see Figure 4) 
12. Click on Use Current Appearance as New Default (see Figure 5) 
13. Save the document to keep the settings 

 
You can view the Agenda without going through to steps above.  Doing them makes navigation within the document easier. 
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